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Nursing integrates the art and science of caring and focuses on the protection, promotion, and optimization 
of health and human functioning; prevention of illness and injury; facilitation of healing; and alleviation of 
suffering through compassionate presence. Nursing is the diagnosis and treatment of human responses and 
advocacy in the care of individuals, families, groups, communities, and populations in recognition of the 

connection of all humanity. 

ANA (2021). Nursing: Scope and Standards of Practice, Fourth Edition, p. 1. 

Are you Ready to be a Nurse? 
The nursing faculty of Laramie County Community College (LCCC) extends a warm welcome to you. Our desire is to assist 
you in your goal to become a professional registered nurse. This section of the handbook is compiled to serve as a resource 
for you during the application process. 

The LCCC Nursing Program is designed for students new to patient care. This intensive four-semester program not including 
prerequisite courses is a balance of general education and nursing courses that provide students with the knowledge and skills 
needed to function as beginning practitioners of nursing. Students receive classroom instruction and clinical experience in the 
nursing care of patients in health care settings under the supervision and guidance of the nursing faculty. Clinical sites are in 
a variety of communities and travel may be required. The competencies of TREX 2000 are embedded into this program to 
ensure students benefit from and complete the requirements of the Transition Experience prior to graduating from LCCC. 
Admission into the LCCC Nursing Program is competitive. Applications are accepted twice a year. Students must have a 
minimum 2.5 cumulative GPA and be in satisfactory academic standing. Prerequisite courses must be completed with at least 
�D���³�&�´���R�U���E�H�W�W�H�U�����0�R�U�H���L�Q�I�R�U�P�D�W�L�R�Q���R�Q���W�K�H���D�S�S�O�L�F�D�W�L�R�Q���S�U�R�F�H�V�V���L�V���D�Y�D�L�O�D�E�O�H���R�Q���W�K�H Nursing webpage. 

The nursing curriculum at Laramie County Community College is a leveled educational program to facilitate career mobility. 
The first two semesters provide a foundation for progression in the field of nursing and prepare the student to enter the 
second level of the nursing curriculum. At this point, after successful completion of the prerequisites and the first two 
semesters of the program, students earn a certificate of completion, which provides eligibility to take the National Council 
Licensure Exam (NCLEX-PN) and attain licensure as a Licensed Practical Nurse (LPN). 

The LCCC Nursing Program is part of the Statewide ReNEW consortium. As a member of this consortium, LCCC nursing 
�V�W�X�G�H�Q�W�V���D�U�H���D�X�W�R�P�D�W�L�F�D�O�O�\���D�F�F�H�S�W�H�G���L�Q�W�R���W�K�H���8�Q�L�Y�H�U�V�L�W�\���R�I���:�\�R�P�L�Q�J�¶�V���5�H�1�(�:���E�D�F�F�D�O�D�X�U�H�D�W�H���S�U�R�J�U�D�P�����6�W�X�G�H�Q�W�V���F�D�Q���W�D�N�H��
online courses for their baccalaureate in nursing (BSN) degree while earning their associate degree in nursing (ADN). 
Students also have the option to apply for other RN-BSN programs, once they graduate from this program and pass the 
National Council Licensure Exam-RN (NCLEX-RN). 

Students are eligible to take the National Council Licensure Exam-RN (NCLEX-RN) in order to become a Registered Nurse 
after successfully completing the four semesters of the LCCC Nursing Program. 

This program is approved by the Wyoming State Board of Nursing and accredited by the Accredited Commission for 
Education in Nursing (ACEN). 
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Essential Functions of a Nurse 
ANA (2021). Nursing: Scope and Standards of Practice 

Registered Nurses 

Registered nurses (RN) form the backbone of health care provision in the United States. RNs provide critical health care to 
the public wherever it is needed. 

Key Responsibilities 

�x Perform physical exams and health histories before making critical decisions 
�x Provide health promotion, counseling and education 
�x Administer medications and other personalized interventions 
�x Coordinate care, in collaboration with a wide array of health care professionals 

Licensed Practical Nurses 

Licensed Practical Nurses (LPN), also known as Licensed Vocational Nurses (LVNs), support the core health care team and 
work under the supervision of an RN, APRN or MD. By providing basic and routine care, they ensure the wellbeing of 
patients throughout the whole of the health care journey 

Key Responsibilities 

�x Check vital signs and look for signs that health is deteriorating or improving 
�x Perform basic nursing functions such as changing bandages and wound dressings 
�x Ensure patients are comfortable, well-fed and hydrated 
�x May administer medications in some settings 

Review the essential functions of a nurse (below) to ensure you meet the requirements of the nursing profession. 

LCCC Nursing Program Technical Standards �± Essential Functions of a Nurse 

�x Lift 10-25 lbs. Frequently 
�x Lift 26-50 lbs. Occasionally 
�x Carry 10-25 lbs. Occasionally 
�x Push/Pull up to 50 lbs. Occasionally 
�x Squat/Kneel Occasionally 
�x 
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All nursing students admitted to Laramie County Community College Nursing Program must 
be able to meet the standards with or without accommodation(s). 

Observation/Sensory-motor: Students must be able to observe demonstrations and learn from experiences in the basic 
sciences, including but not limited to, anatomy, physiology and microbiology laboratory situations. Students must be 
able to observe and learn from experiences in the clinical nursing laboratory such as the following examples: accurately 
read gradients/calibrations on a syringe; measure medications accurately; accurately recognize color changes on 
chemical reaction strips; assess heart, breath, abdominal sounds; assess normal and abnormal color changes in the skin; 
observe pupil changes; and observe digital or waveform readings. 

Communication: Communications include not only speech but also reading, writing and computer usage, including 
handheld digital access. Students must be able to communicate accurately and effectively with patients, caregivers, 
physicians, other health professionals, clinical facility staff, faculty and staff, peers, and the community in general in 
order to elicit information, describe changes in mood, activity and posture, and perceive nonverbal communications. 

Psychomotor: Students should have sufficient motor function to elicit information from patients by palpation, 
auscultation, percussion, and other diagnostic maneuvers. Students should be physically able to collect specimens and 
perform basic tests (such as glucose finger stick, urine dipstick). Students should be able to execute motor movements 
reasonably required to provide general care and emergency treatment to patients. Example of emergency treatment 
reasonably required of nurses are cardiopulmonary resuscitation (CPR), administration of intravenous (IV) medication, 
application of pressure to stop bleeding, and assist in moving and lifting patients using proper body mechanics. Such 
actions require coordination of both gross and fine muscular movements, equilibrium and using tactile and visual senses. 

Intellectual-Conceptual, Integrative, and Quantitative: Students must be able to comprehend and interpret documents 
w
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Nursing Program Structure 
Academic Year 2024-2025 

 

Program Faculty and Staff 
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Semester 2: 
 NURS 1200: Professional Nursing Care of Patients with Chronic Illness 10  75  
 NURS 1200L: Clinical - Professional Nursing Care of Patients with Chronic Illness  0 225 

PSYC 1000: General Psychology  3  45 
MOLB 2240: Medical Microbiology   4  75 
Semester Total 17 420 

 

Semester 3: 
 NURS 2300: Professional Nursing Care of Patients with Acute Illness  10  75 
 NURS 2300L: Clinical -Professional Nursing Care of Patients with Acute Illness  0 225 

CO/M 2010: Public Speaking  3  45 
Semester Total 13 345 
 

Semester 4: 
 NURS 2400: Professional Nursing Care of Patients with Complex Illness  10  75  
 NURS 2400L: Clinical - Professional Nursing Care of Patients with Complex Illness  0 225 
 WY Statutory Requirement  3  45 

Semester Total 13 345 
 

Program Total:  70
 1695 
 

  

 

 

454 5
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Financial Commitment 
Review the approximated breakdown of costs (next section) for a better understanding of the financial commitment 
needed to complete the PN and/or the 
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Mission, Vision, Philosophy 
 

The Health Science Program Mission Statement 

�7�K�H���S�U�R�J�U�D�P�¶�V���P�L�V�V�L�R�Q���L�V���W�R���S�U�R�Y�L�G�H���D���J�H�Q�H�U�D�O���H�G�X�F�D�W�L�R�Q���F�R�U�H���F�X�U�U�L�F�X�O�X�P���H�Q�K�D�Q�F�H�G���Z�L�W�K���K�H�D�O�W�K���V�F�L�H�Q�F�H���U�H�O�D�W�H�G��
courses that allow a student the flexibility to move into various healthcare career pathways, most specifically within 
the School of Health Sciences and Wellness. 

 
LCCC Nursing Program Mission and Purpose:  LCCC Nursing Program recognizes the values, worth and 
uniqueness of students preparing to practice and accepts the challenge of providing and inspiring a pathway for 
�H�G�X�F�D�W�L�R�Q�D�O���D�Q�G���F�D�U�H�H�U���P�R�E�L�O�L�W�\���L�Q���R�U�G�H�U���W�R���W�U�D�Q�V�I�R�U�P���V�W�X�G�H�Q�W�¶�V���O�L�Y�H�V�� 

LCCC Nursing Program Vision:  

Guided by our accrediting agencies �± �$�&�(�1���D�V���Z�H�O�O���D�V���W�K�H���G�L�U�H�F�W�L�R�Q���R�I���W�K�H���/�&�&�&�¶�V���F�R�U�H���Y�D�O�X�H�V�� 
1. We have a commitment to quality through academic excellence.  

2. Through passion and caring we strive to make a difference.  

3. We promote tolerance and diversity.  

4. Dedicated to upholding the integrity of the nursing profession.  

We believe the goal of nursing is to use the nursing process and clinical judgement to promote and maintain health, 
prevent disease and disability, care for and rehabilitate the sick, and support the dying. 

ReNEW Mission and Purpose: The LCCC Nursing Program recognizes the values, worth and uniqueness of 
students preparing to practice in rural Wyoming and accepts the challenge of providing a pathway for educational 
and career mobility.   

ReNEW Vision: Shared, concept-based, statewide curriculum where students can earn an associate degree or 
continue seamlessly to the BSN degree (or higher) starting at any of the Wyoming Community Colleges or the 
University of Wyoming (UW). The courses/clinical experiences needed to complete the Bachelor of Science in 
Nursing degree through UW will be available through distance delivery. 
 

In order to best facilitate that pathway, the LCCC nursing faculty have been an active part of the creation of a 
statewide nursing curriculum:  Revolutionizing Nursing Education in Wyoming (ReNEW).  The goal of the Program 
is to develop professional life-long learners through a scientific and holistic approach in a learner-centered 
environment. ReNEW is a concept-based clinical education model focusing on enhancing clinical judgment, skill 
development and professional nursing practice. The curriculum was developed through shared leadership with 
education and practice partnerships to: 

�x Co-create the nursing curriculum. 
�x 
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prevent disease and disability, care for and rehabilitate the sick, and support the dying.  Nursing education must have 
a strong clinical focus and allow opportunity to apply the theoretical component of nursing.   

Learning is a dynamic lifelong process, occurring in the cognitive, psychomotor, and affective domains.  Learning is 
the joint responsibility of the educator and the learner with each assuming the responsibility for learning and 
continued self-development.  The role of the educator is to facilitate learning and leadership by providing an 
environment wherein students have the opportunity to establish goals, examine various means of attaining them, and 
evaluate the course of actions selected.  Practitioners of nursing have a responsibility for professionalism and the 
mentoring of others. The nurse is a role model for clients, families, and communities in terms of practicing 
appropriate health behaviors.  

(Reviewed 12/23) 

Core Values of the Nursing Program 
LCCC Nursing Program is guided by professional standards outlined in the NLN Core Competencies for Graduates 
of Associate Degree Nursing Programs and the scope of practice for professional nurses directed by the Wyoming 
State Board of Nursing.   

Conceptual Framework
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Core Concept Definition: Health Promotion: The provision of education to patients to encourage healthy 
behaviors and choices, prevent disease, protect from preventable illness and disastrous emergencies, all of which 
make a positive contribution to immediate and long-term health status. 
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�x STRT 1000: Strategies for Success (3 credits)  
�x Some students may qualify for an exemption to this course. See course catalog for more information. 

�x ENGL 1010: English Composition I (3 credits) 
�x MATH 1400: College Algebra (3 credits) 

�x Statistics, Theory of Mathematics or Clinical Calculations does not fulfill this requirement. 
�x ZOO 2015: Human Anatomy or Anatomy & Physiology I (4 credits) 

�x If you take Human Anatomy you must complete the sequence with Human Physiology. 
�x If you take A&P I you must complete the sequence with A&P II 
�x Taking one course from each sequence will not fulfill the requirements. 

4. Submit a degree seeking LCCC admission application.  
�x Submit this application to LCCC at least 2-3 weeks prior to the nursing application deadline in order to 

ensure it is processed before the online nursing application deadline. 
5. Official transcripts received and processed through LCCC.  

�x Send official transcripts, as applicable, to LCCC at least 2-3 weeks prior to the nursing application deadline 
in order to ensure it is processed before the online nursing application deadline. 

�x Applicants to the general nursing cohort who have failed nursing course(s) in another program may be 
considered for admission to LCCC ADN nursing program.  However, this admission will be considered the 
applicants final admission.  Failure to complete courses successfully may result in dismissal an inability to 
be re-�D�G�P�L�W�W�H�G���W�R���/�&�&�&�¶�V���$�'�1���Q�X�U�V�L�Q�J���S�U�R�J�U�D�P������ 

6. Meet via phone or in-person with a Nursing Program Student Success Coach.  
�x Once the application to LCCC is submitted and the transcripts are processed, if you have not previously 

talked with the Nursing Program Student Success Coach, schedule an appointment. 
�x Call 307-778-1212 to make an appointment. 

 

Advanced Placement Cohorts 
(Students qualified to join the nursing program at semesters following the first semester).  Advanced placement 
applicants (ADN program) must have prior education sufficient to qualify to begin the program for the semester of 
requested entry. Advanced placement requires that the student is prepared by meeting one or more of the following 
requirements:   

1. Maintains an active, unencumbered licensed as a Licensed Practical Nurse (LPN). 
2. Students previously accepted within the LCCC nursing program seeking reentry. 
3. Students accepted to another nursing program within the ReNEW Consortium seeking transfer.   

 

Please note, transfer credit is limited to nursing courses completed at an ACEN, CNEA, or CCNE approved 
program.  Each transfer or re-�H�Q�W�U�\���V�W�X�G�H�Q�W���Z�L�O�O���E�H���H�Y�D�O�X�D�W�H�G���W�R���G�H�W�H�U�P�L�Q�H���W�K�H���V�W�X�G�H�Q�W�¶�V���E�H�V�W���R�S�W�L�R�Q���I�R�U���V�X�F�F�H�V�V��
regarding entry points into the program. 

 
Admission requirements:  
The online application will only be considered if all of the following conditions are met by closing date of the online 
application period  
1. Meet the qualifications as outlined above.    
2. Meet the admission requirements for the General Nursing Cohort (steps 1-6 above). 
3. �7�U�D�Q�V�I�H�U���F�R�X�U�V�H�V���P�X�V�W���E�H���F�R�P�S�O�H�W�H�G���D�W���D���³�&�´���R�U���K�L�J�K�H�U�� 

�x Applicants to the advanced placement cohort who have failed nursing course(s) in another program may be 
considered for admission to LCCC ADN nursing program.  However, students must disclose their previous 
nursing school/course experiences upon application, provide contact information for Program 
Director/Dean of previous program, AND written consent to contact program for any additional 
information needed.   

�x If the student fails to disclose previous nursing school/course experiences with application, upon discovery, 
�W�K�H���V�W�X�G�H�Q�W�¶�V���D�S�S�O�L�F�D�W�L�R�Q���Z�L�O�O���E�H���U�H�M�H�F�W�H�G�������,�I���V�W�X�G�H�Q�W���L�V���D�F�F�H�S�W�H�G���D�Q�G���I�D�L�O�X�U�H���W�R���G�L�V�F�O�R�V�H���S�U�H�Y�L�R�X�V���H�[�S�H�U�L�H�Q�F�H�V��
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program.  Each transfer or re-�H�Q�W�U�\���V�W�X�G�H�Q�W���Z�L�O�O���E�H���H�Y�D�O�X�D�W�H�G���W�R���G�H�W�H�U�P�L�Q�H���W�K�H���V�W�X�G�H�Q�W�¶�V���E�H�V�W���R�S�W�L�R�Q���I�R�U 
success regarding entry points into the program. 

6. Submit all application materials by 5 p.m. on the final day of the application period. 
7. All applicants will be notified of their acceptance status by the last day of the current semester when space 

availability is determined for the program. 
 

Applications are reviewed by the application committee after the submission deadline. Applications that are 
�L�Q�F�R�P�S�O�H�W�H�����Q�R�W���V�X�E�P�L�W�W�H�G���R�Q�O�L�Q�H���W�K�U�R�X�J�K���W�K�H���D�S�S�O�L�F�D�W�L�R�Q���S�R�U�W�D�O���R�Q���W�K�H���Q�X�U�V�L�Q�J���S�U�R�J�U�D�P�¶�V���Z�H�E�V�L�W�H���R�U���V�X�E�P�L�W�W�H�G���S�Dst 
the application deadline will not be considered. There is no limit on the number of times an applicant may apply.  
 
To complete the online application the student must read and accept the following terms from the 
Wyoming State Board of Nursing:  

 

WYOMING STATE BOARD OF NURSING: STATEMENT OF UNDERSTANDING 
CONCERNING LICENSURE 

The following questions are asked on the State of Wyoming application for licensure as 
an LPN/RN; therefore, it is for your information and written answers are not required. 

1. Has any disciplinary action been taken or is pending (i.e. open investigation) 
against you from a LICENSING AUTHORITY? 

2. Have you ever been investigated or charged with ABUSE, NEGLECT OR 
MISAPPROPRIATION OF PROPERTY? 

3. Has your application for examination or licensure ever been DENIED BYA 
LICENSING AUTHORITY? 

4. Do you have a physical or mental disability which renders you unable to 
perform nursing services or duties with reasonable skill and safety and which 
may endanger the health and safety of persons under your care? 

5. Are you now or have you in the past five (5) years been addicted to any controlled 
substance, a regular user of any controlled substance with or without a 
prescription, or habitually intemperate in the use of intoxicating liquor? 

6. Have you been terminated or permitted to resign in lieu of termination from a nursing 
or other health care position because of your use of alcohol or use of any 
controlled substance, habit forming drug, prescription 
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Clinical agencies may require drug screening, abuse clearances and/or criminal 
background checks prior to allowing students into a clinical setting. Students are advised 
that the inability to g Tf
hi-5(in cl)5inacal 
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�x Students re-entering the nursing program are required to meet immunization, Tb screening, CPR and 
clinical record requirements according to policy. 

�x Students who do not take any LCCC courses for one semester will need to complete an application for 
admission to LCCC. 

 
Students petitioning to retake a semester due to a failing grade (includes all semesters): 

Nursing students interested in pursuing the option to retake any semester courses (including restarting the 
program) need to meet with the program director of nursing and faculty review committee as scheduled prior to the 
end of the semester in order to be eligible for consideration. During the meeting students are required to address: 

�x Factors that contributed to the unsuccessful completion of the course. 
�x Identify a plan to ensure successful completion on the second attempt, including SMART Goals, if 

the petition to retake the semester is granted. 
�x Program director of nursing and faculty will discuss available options and recommendations for 

petitioning to retake a semester. 
�x After the meeting, the program director of nursing and Faculty will provide student with the re-

admission application form by LCCC student email. 
�x The Re-Admission Application form must be submitted during the online open application periods 

generally offered February 1-28 or July 1-31. Please note, the Re-Admission Application form replaces the 
coursework documentation in the online application.  Each re-entry student will be evaluated to determine 
�W�K�H���V�W�X�G�H�Q�W�¶�V���E�H�V�W���R�S�W�L�R�Q���I�R�U���V�X�F�F�H�V�V���U�H�J�D�U�G�L�Q�J���H�Q�W�U�\���S�R�L�Q�W�V���L�Q�W�R���W�K�H���S�U�R�J�U�D�P�� 

�x Students are notified of the decision for retaking a semester at the end of the semester prior to when they 
would be expecting to re-enter the nursing program.  

�x Students may remain out of the nursing program for one (1) semester only unless previously approved by 
the program director. 

�x Re-admission is based on recommendation of the program director, faculty review committee, and space 
availability.  Re-admission will count towards the one-time re-entry policy. Students may enter the nursing 
program once and there is no guarantee of readmission. Program director and faculty members reserve the 
right to deny readmission based on a number of factors, including and not limited to:   

�x Prior clinical and theory performance. 
�x Interim remedial work completed by the student. 
�x Failure to follow expectations for Professional behaviors as outlined in the Performance 
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accepted into the LCCC ADN nursing program may have their space held without penalty from the point of 
deployment until their return. This space may be held for the amount of time served in support of service operations.  
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4. Advanced Placement Applicants: 
�x Successfully complete all prerequisite courses and ZOO 2025 Human Physiology or Anatomy & 

�3�K�\�V�L�R�O�R�J�\���,�,�����3�6�<�&�������������*�H�Q�H�U�D�O���3�V�\�F�K�R�O�R�J�\�����0�2�/�%�������������0�H�G�L�F�D�O���0�L�F�U�R�E�L�R�O�R�J�\���Z�L�W�K���D���³�&�´���R�U���E�H�W�W�H�U�� 
�x Take the PN Comprehensive Predictor Test: Composite percentage score must be equal to or better than the 

National Mean.  
�‡ If student has completed the PN-CLEX state licensure examination successfully within 1 year of 

application, these results may be submitted in place of the PN Comprehensive Predictor Test Score.   
5. Conditionally Accepted Applicants:   

�x In the unlikely event that a student is accepted into the nursing program without meeting each required 
benchmark, the student acknowledges additional steps will be required to maintain acceptance and 
progression in the program.  These additional steps include but are not limited to:   

�x Additional faculty coaching (i.e. 1:1 sessions, group study, tutoring, etc. as assigned by the faculty 
coach within the nursing department).   

�x Additional course work / electronic platform training / skills practice and demonstration that may 
be required to be successful in the rigor of the nursing program.   

 

Course evaluation for all applicants:  

 

1. �3�U�H�U�H�T�X�L�V�L�W�H���&�R�X�U�V�H�V���Z�L�W�K���D���P�L�Q�L�P�X�P���³�&�´���J�U�D�G�H�����H�O�L�J�L�E�L�O�L�W�\���Y�D�U�L�H�V���G�H�S�H�Q�G�L�Q�J���R�Q���J�U�D�G�H���H�D�U�Q�H�G�� 
�x Refer to the Admission requirements for General Nursing (ADN Program) Cohort or the Program of 

Study and Progression in the Nursing Program Chart for a list of the prerequisite/co-requisite courses and 
information.
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o Note: LCCC will provide education for those who meet the program objectives and have an acceptable 
background check and drug screen, but the Wyoming State Board of Nursing must protect the public and 
�F�D�Q���G�H�Q�\���O�L�F�H�Q�V�X�U�H���U�H�J�D�U�G�O�H�V�V���R�I���W�K�H���1�X�U�V�L�Q�J���S�U�R�J�U�D�P�¶�V���E�D�F�N�J�U�R�X�Q�G���F�K�H�F�N�����7�K�H���:�\�R�P�L�Q�J���6�W�D�W�H���%�R�D�U�G���R�I��
Nursing will perform a background check on all candidates for licensure. Their determination may prevent 
a graduate from obtaining licensure. Review the state licensure requirements at 
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Welcome to the Nursing Program 
 

The nursing faculty of Laramie County Community College extends a warm welcome to you. Our desire is to assist 
you in your goal of becoming a Professional Nurse. Through our three separate entry options, students are afforded 
the opportunity to grow their clinical skills and scope of practice at intervals throughout the program.  Our goal is to 
assist students to achieve their professional goals within the field of nursing.  When accepted in the Nursing 
Program, you have accepted a commitment to the program to become a Practical Nurse (PN) and/or an ADN 
(Associate Degree in Nursing) Registered Nurse. While completing your two-year ADN degree, you do have the 
option at the end of the first year of the ADN program
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Academic Integrity 
 

Academic integrity is the moral code or ethical policy of academia. This includes values such as avoidance of 
cheating or plagiarism and maintenance of academic standards. Maintaining academic integrity involves: creating 
and expressing your own ideas in course work; acknowledging all sources of information; completing assignments 
independently or acknowledging collaboration; accurately reporting results when conducting your own research or 
with respect to labs; and honesty during exams/assessments (LCCC Administrative Procedure 2.16P).  
 
Students are expected to maintain high standards of academic integrity including; completing assignments 
independently (unless authorized), reporting accurate results when conducting research, avoid cheating and 
�S�O�D�J�L�D�U�L�V�P�����$���V�W�X�G�H�Q�W�¶�V���I�L�U�V�W offense will be handled by the instructor. Repeated documented violations will result in 
disciplinary action under the guidelines outlined in the Program Handbook and the Student Discipline Adjudication 
Procedure 3.16P, which may result in possible failure of the course and/or suspension/dismissal from the program.  

Nursing students are expected to exhibit exemplary honesty and integrity. The Wyoming State Board of Nursing 
requires that all Wyoming Nursing Programs hold students accountable for these behaviors. This may be seen in the 
�:�\�R�P�L�Q�J���1�X�U�V�H���3�U�D�F�W�L�F�H���$�F�W�����5�X�O�H�V���D�Q�G���5�H�J�X�O�D�W�L�R�Q�V�����&�K�D�S�W�H�U���������6�H�F�W�L�R�Q���������H�����6�W�X�G�H�Q�W�V�������L�L�����³�7�K�H���S�U�R�J�U�D�P���V�K�D�O�O��
hold students accountable for professional behavior, including honesty and integrity, while in their program of 
stud�\�����$�O�O���S�R�O�L�F�L�H�V���U�H�O�H�Y�D�Q�W���W�R���D�S�S�O�L�F�D�Q�W�V���D�Q�G���V�W�X�G�H�Q�W�V���V�K�D�O�O���E�H���U�H�D�G�L�O�\���D�Y�D�L�O�D�E�O�H���L�Q���Z�U�L�W�L�Q�J�´�����%�H���D�G�Y�L�V�H�G���W�K�D�W���Q�X�U�V�L�Q�J��
students may be held to a higher level of accountability as seen in the Nursing Student Handbook. Students are 
responsible for abiding by those policies.  
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o Students have the option to review the content of the final exam following the same process for 
reviewing unit exams with the exception that students have 2 business DAYS from the date of the 
final exam to review the final exam.  

o If a student has not achieved the required minimum grade of a 75% average in all weighted exam 
categories identified in the syllabus and/or does not achieve a 75% average on the clinical evaluation 
tool, a failing grade will be entered as the final grade in both Canvas and Self Service.  

o Final grades posted in Self-�6�H�U�Y�L�F�H���W�K�D�W���D�U�H���O�H�V�V���W�K�D�Q���D���³�&�´���Z�L�O�O���U�H�F�H�L�Y�H���D���O�H�W�W�H�U���Z�L�W�K�L�Q�������E�X�V�L�Q�H�V�V���G�D�\�V��
from the day the grades are required to be posted in Self-Service from the nursing program notifying 
them of their dismissal from the nursing program. 

 

Clinical Grades  
�x Students are required to achieve at least 75% average within the Clinical Evaluation Tool Category as 

identified in the course syllabus before the remaining points for the course are added to the final grade. 
�x Students must complete all required clinical expectations and assignments in order pass the course. 

 

Syllabus Expectations 
The course syllabus is available online in the Canvas course and will be reviewed on the first day of class. The 
�V�\�O�O�D�E�X�V���U�H�S�U�H�V�H�Q�W�V���W�K�H���I�D�F�X�O�W�\�¶�V���E�H�V�W���M�X�G�J�H�P�H�Q�W���D�Q�G���S�U�R�M�H�F�W�L�R�Q���R�I���F�R�X�U�V�H���F�R�Q�W�H�Q�W���D�Q�G���G�D�W�H�V�����,�Q���R�U�G�H�U���W�R���I�X�O�I�L�O�O��
educational outcomes, the syllabus may be modified at any time by faculty. Students are notified of changes to the 
course syllabus at the class meeting or through online announcements in Canvas.  

Each semester, students are required to review the syllabus and clinical expectations and complete a Canvas 
quiz acknowledging receipt and awareness of and compliance with the information in the course syllabus. 
Students who do not take the required quiz are still accountable and held responsible for all content and 
updates in the syllabus.  

Late Policy for Assignments/Exam/Assessment Submissions 
 

To be eligible to receive full credit for Assignments/Exam/Assessment Submissions, the student must follow 
guidelines for completing assignments as outlined in the syllabus and/or by the instructor. 
Assignments/Exam/Assessment submissions are to be submitted to the faculty of the course on the date and time 
specified or examination/assessment deadline. Even if an assignment is late, the Assignment/Exam/Assessment 
Submissions still is required to be submitted. All Assignments/Exam/Assessment Submissions must be completed to 
pass the course. 

�x Late submissions result in zero points; however, completion is required.  
�x Students are provided the schedule of due dates during orientation to the course in order to provide students 
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Ticket to Class: 

Quizzes, assignments, etc., that demonstrate learning and competency essential to the class or clinical session may 
be required before class begins. Students may be restricted from class and/or clinical experiences without these 
items. Requirements for class participation will be outlined in the course syllabus and identified during course 
orientation. 

Exam and Assessment Policy 
 

Standardized testing & assessments (ATI): Achievement and Diagnostic Exams and 
Assessments 
During the nursing program, students will be required to take selected achievement assessments including but not 
limited to NCLEX diagnostic, content area specific tests, ATI assessments, etc. and results will be incorporated into 
�W�K�H���V�W�X�G�H�Q�W�¶�V���J�U�D�G�H�����$�7�,���D�V�V�H�V�V�P�H�Q�W�V���F�R�P�S�U�L�V�H���D���V�H�S�D�U�D�W�H���V�H�F�W�L�R�Q���R�I���W�K�H���R�Y�H�U�D�O�O���J�U�D�G�L�Q�J���S�R�O�L�F�\���R�X�W�V�L�G�H���R�I���W�K�H���H�[�D�P��
grade section.  The percentage of total course grade for ATI assessments can be found in the grading policy for each 
individual course and in the resources section of this handbook.  The results give students an indication of their 
strengths and topic areas which need additional study. Remediation may be required based on results. In addition to 
evaluating the students' progress and knowledge in the program, these assessments assist in the overall program's 
evaluation.  Appropriate program changes may be made based on assessment results and aggregate data may be used 
for research. 

LCCC utilizes ATI as required content that supplements the curriculum. ATI assists in preparing students for the 
NCLEX exam by systematically strengthening their knowledge base throughout their nursing education. The 
nursing faculty strongly encourage students to engage themselves toward facilitating individual learning and test-
taking skills. Students are encouraged to successfully achieve proficiency at faculty determined benchmarks in all 
ATI proctored assessments. Students scoring below the expected benchmark are expected to remediate according to 
�I�D�F�X�O�W�\�¶�V���G�L�U�H�F�W�L�R�Q�V���D�Q�G���P�D�\���E�H���U�H�T�X�L�U�H�G���W�R���W�D�N�H���W�K�H���$�7�,���D�V�V�H�V�V�P�H�Q�W���D���V�H�F�R�Q�G���W�L�P�H�����7�K�H���S�U�R�J�U�D�P���L�V���G�H�V�L�J�Q�H�G���W�R��
increase pass rates on NCLEX and at the same time assist students to pass the unit exams that are part of the nursing 
program. In fourth semester a live NCLEX review is provided by an ATI Nurse Educator.  

Assessment Technology Institute (ATI) Policy  
�x The LCCC nursing program developed the NCLEX® Success Plan to help students pass the NCLEX on the 

first attempt. Beginning in the first semester, students will prepare for the NCLEX® by utilizing ATI resources 
to reinforce course content, apply nursing practice, critical thinking, and nursing knowledge. In semesters 1-3, 
students will complete required ATI practice assessments and remediation. In the 4th semester, students will 
take the NCLEX® RN Predictor and complete required remediation. The results of this assessment inform 
students on their likelihood of passing the NCLEX® on the first attempt. The required assessments and 
required remediation for each semester are listed in each course syllabi and schedule. Student performance on 
ATI assessments and remediation accounts for between 10% and 20% of the theory grade depending on the 
course. 

�x Students are required to take all assessments as assigned.  Failure to complete and/or submit an 
Assignments/Exam/Assessment as directed by course syllabus and the instructor may lead to dismissal from the 
nursing program. 

 

Dosages Calculation Assessments 
�x Each semester students will take a medication dosages assessment. This evaluation is a required component 

�R�I���V�W�X�G�H�Q�W�¶�V���F�O�L�Q�L�F�D�O���S�D�U�W�L�F�L�S�D�W�L�R�Q������Students are expected to achieve at least 80% on the assessment on the 
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�x Dosage calculation assessments are completed as part of clinical evaluation and therefore are not 
accommodated as other assessments/exams are accommodated.   

 
Additional Dosage Calculation Assessment Course - Specific Requirements:   

�x NURS 1100: students must achieve an 80% on the dosage calculation assessment(s) to be able to administer 
medication in the clinical setting and meet the required outcomes of the nursing course. Failure to achieve 
80% after the 3rd attempt on dosage calculation assessment 2 will result in dismissal from the nursing 
program.   

�x The first score will be recorded in the Canvas gradebook regardless of the number of attempts.  
�x In order to be given the opportunity to re-take the dosage calculation assessments, students must complete 

remediation as directed by their primary instructors or program director.   
�x Students have up to 3 attempts to achieve 80% on the dosage calculation assessment. Failure to achieve 80% 

after the 3rd attempt will result in dismissal from the nursing program.  
 

�x NURS 1200, NURS 2300, NURS 2400: Students must achieve an 80% on the dosage calculation 
assessment(s) to be able to administer medication in the clinical setting and meet the required outcomes of the 
nursing course. Students will lose points on the daily clinical evaluation tool each day in clinical they are 
unable to pass meds due to not passing the assessment. 

�x The first score will be recorded in the Canvas gradebook regardless of the number of attempts.  
�x In order to be given the opportunity to re-take the dosage calculation assessments, students must complete 

remediation as directed by their primary instructors or program director.   
�x Students have up to 2 attempts to achieve 80% on the dosage calculation assessment. Failure to achieve 80% 

after the 2nd attempt will result in dismissal from the nursing program.  
�x In NURS 1200 �± Students are required to pass an Intravenous (IV) dosage calculation assessment with the 

above requirements.  Failure to successfully pass the IV dosage calculation assessment will result in student 
being dismissed from the nursing program.   

 
NURS2400 Comprehensive Predictor (CP):  The 1st attempt at the RN Comprehensive Predictor is administered 
during the first few weeks of the semester.  The CP determines how earlier tutorials and practice tests prepared the 
student for the NCLEX RN.  The exam consists of 150 items �± students are encouraged to plan ahead to be prepared 
for a lengthy assessment time.  Students earning <100% of the possible pts on the first attempt of the RN 
Comprehensive Predictor can complete remediation, practice assessments, and focused review to earn additional 
points to increase overall possible points (not to exceed 100%).  

�x Students earning 95% predicted probability of passing the NCLEX on the Comprehensive Predictor 
Assessment -2nd Attempt are excused from the final exam.   

�x Students earning less than 95% predicted probability of passing the NCLEX on the Comprehensive Predictor 
Assessment �± 2nd Attempt will be required to take the final exam. 

�x Students will complete remediation as directed by their primary instructors or program director.   
 

Procedures for Exams/Assessments 
1. Students are expected to bring their personal laptop to take the exam/assessment.  
2. Exams/Assessments will take place in the same classroom as the theory course unless directed by nursing 

faculty/program administration, or accommodated by the Office of Student Accommodations (OSA). 
3. Students testing with OSA approved accommodations will test in the exam center or other Cheyenne campus 

setting as directed by the OSA.   
4. Once the password for the exam/assessment is given to the students, the exam/assessment officially starts. 
5. If a student arrives after the exam/assessment has started, student is responsible to check in with faculty 

for admission and further instruction. 
a. Students given permission to take the exam/assessment once it has started must complete the exam/assessment 

by the originally expected end time. 
6. Students are expected to begin the exam/assessment at the scheduled start time, including students testing in the 

exam/assessment lab. 
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7. Students arriving after the exam/assessment is 
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o Exam reviews WILL NOT include specific exam questions.  During these reviews faculty and student 
may discuss concepts, sticking points, and remediation recommendations.  Test specifics are 
proprietary and a matter of academic integrity.  As such this will not be shared from faculty to student 
or vice versa.   

�x The final exam/assessment is available for review up to 2 business days following the exam/assessment date. 
�x If an optional group test review is held: 
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�x Slow, deliberate, and 
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�x The desk or walls around you must not have any writing or stickie notes.  
One blank sheet of 8.5 by 11" paper that has both sides visible and presented to the camera during room scans is 
acceptable. The scratch paper may be used for notes, calculations, etc. Scratch paper must be properly destroyed 
���W�H�D�U�L�Q�J���W�K�H���V�F�U�D�W�F�K���S�D�S�H�U���L�Q���V�P�D�O�O�����´���S�L�H�F�H�V�����L�Q���I�U�R�Q�W���R�I���W�K�H���Z�H�E�F�D�P���D�I�W�H�U���H�[�D�P���D�V�V�H�V�V�P�H�Q�W�� 

Addit ional time or special allowances  

If you have a disability and need additional time or specific accommodations to take the exam/assessment, these 
must be obtained AND approved at the beginning of EACH semester.  Only current and recognized OSA 
exam/assessment accommodations for students will be honored for the online exam/assessments.  The only 
exception for honoring accommodations in testing is with dosage calculation.  As an evaluation of clinical 
preparation, and clinical safety, students must be able to perform this in real-time for participation in clinical 
rotations.  If additional time allowances or accommodations are in place, student must exercise those under the 
direction of the exam lab in Cheyenne LCCC designated spaces.  Extended time for testing will not be proctored in 
the regular classroom environment.    
 

Consequences of Rule Violations  

�)�R�O�O�R�Z�L�Q�J���W�K�H���F�R�Q�F�O�X�V�L�R�Q���R�I���D�Q���H�[�D�P���D�V�V�H�V�V�P�H�Q�W�����H�D�F�K���V�W�X�G�H�Q�W�¶�V���S�H�U�I�R�U�P�D�Q�F�H is assessed for any abnormal behavior 
and a report is submitted to each course faculty. The faculty will review the report provided by Lock Down 
Browser and the video recording. Any indications of a student subverting the testing process is subject to 
disciplinary action up to and including a 0 grade and/or dismissal from the program. 
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Clinical Rotation Site Expectations and Assignments 
 

LCCC nursing program works diligently to ensure that each clinical rotation meets the learning outcomes required 
by the course as well as our accrediting bodies.  To ensure this process is successful, a tremendous amount of time 
and thought are put into scheduling all learning experiences.  Students complete two-hundred and twenty-five (225) 
contact hours of clinical learning experiences per semester to meet the outcomes of the course and the nursing 
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�x Do not use any forms of patient identification in written assignments. All oral and written reports of a patient 
are confidential. Information concerning patients is only to be used to further nursing education and only 
discussed with responsible staff and faculty and in clinical conferences. Casual or unintentional dispersal of 
confidentiality will re
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Incident Report 

In the event that a reportable incident occurs a copy of this incident report will be filed with the Laramie County 
Community College Nursing Office. Forms are available online in the Canvas course shells, the nursing program 
student handbook, and the nursing program office.  Students will be directed by their clinical faculty for form 
submission.  Incident reports are expected to be submitted to the nursing office within 48 hours of occurrence.   
 

Essential Clinical Behaviors 

Critical behaviors identified by faculty which may result in the student being dismissed from clinical: 
�x Failure to adequately prepare for clinical/simulation. 
�x Failure to identify resident/patient prior to procedures. 
�x Failure to cleanse hands prior to resident contact, prior to procedures, and/or after resident contact. 
�x Failure to wear PPE when appropriate. 
�x Failure to function within parameters of facility policies/procedures. 
�x Failure to follow faculty direction or achieve appropriate permission to perform any nursing procedure or 

administer any medication or treatment. 
�x Failure to adhere to the six rights of medication administration.  
�x Any violation related to patient safety, confidentiality or personal safety. 
�x Failure to maintain clinical clearance such as immunizations, required vaccinations such as flu vaccine and 

annual Tb test. 
�x Failure to maintain the essential functions of a nurse as outlined earlier in this document 
 
HIPAA  
 

HITECH ACT of 2009 and HIPAA: All verbal, electronic, and written information relating to patients/clients and 
contracted agencies is considered confidential and is not to be copied or discussed with anyone or removed from a 
health care facility unless written permission has been given by the clinical agency to remove such information. 
Information may be disclosed only as defined in HIPAA guidelines for educational purposes. A breach of 
confidentiality will result in disciplinary action under the guidelines outlined in the Program Handbook and the 
Student Discipline Adjudication Procedure 3.16P, which may result in possible failure of the course/program and 
may lead to immediate suspension and/or subsequent dismissal. (Refer to 14.e) 

Confidentiality  as Legislated by Health Information Portability & Accountability Act (HIPAA) 
Confidential care and treatment are the right of all patients in all clinical agencies used for clinical experiences. The 
diagnosis, treatment and all other information concerning patients is confidential and may not be released to anyone, 
including family members, without the written consent of the patient following facility protocol. Even the presence 
or identity of a patient in an institution or their ability to pay their bill is considered to be confidential information. 
 
The student will not at any time during or after clinical experiences, disclose or discuss confidential patient 
information or any part of the experiences which is of a confidential nature to anyone who does not need the 
information to perform their duties. A student cannot seek or obtain information regarding confidential matters, 
which is not necessary to fulfill responsibilities as a student, including information of friends or families. 
 
Disclosure of confidential information may cause irreparable injury to an individual, LCCC and/or the clinical 
agencies, and may result in a civil lawsuit. Violation of this agreement or disclosure of any confidential information 
�L�Q���D�Q���X�Q�D�X�W�K�R�U�L�]�H�G���P�D�Q�Q�H�U���F�D�Q���U�H�V�X�O�W���L�Q���D���V�W�X�G�H�Q�W�¶�V���L�P�P�H�G�L�D�W�H���G�L�V�P�L�V�V�D�O���I�U�R�P���W�K�H���3�U�R�J�U�D�P�����,�I���L�Q���D�Q�\���V�L�W�X�D�W�L�R�Q���W�K�H��
student is uncertain or unclear of their responsibilities in protecting confidential information, the student will seek 
the guidance of faculty or appropriate supervising personnel. 
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Code of Conduct 
 

Nursing is rated as the most highly respected profession in health care and patients identify nurses as the most 
trusted member of the health care team. With that understanding, nursing students assume an obligation to conduct 
themselves in a professional and civil manner and to comply with legal standards of the profession and the 
community. Furthermore, nursing students are also accountable for their own behavior and are expected to act in a 
responsible manner which reflects the qualities of honesty, courtesy, reliability and responsible interpersonal skills. 
 

It is also the responsibility of any student who observes a violation of policy to report it immediately to the faculty 
and to promptly report to the faculty any student who poses a hazard to the safety and welfare of others due to a 
condition which impairs his/her ability to perform clinical duties. Conduct inconsistent with the Nursing Program 
and Health Science and Wellness School goals and policies may be subject to disciplinary action and dismissal from 
the nursing program.  
 

The following professional behaviors provide expectations for conduct while in the nursing program and guidance 
for the nursing student in personal development of an ethical foundation and can assist in the holistic development 
of the person. Students are expected to comply with the policies for both the Health Sciences and Wellness School 
and Nursing Program while in the classroom, laboratory, and clinical settings. Repeated violations of expected 
behaviors may result in failure of the course, lab, or clinical and up to dismissal from the program. 
 

Professional Behaviors 
Professional Behavior (employability skills): is the conduct, aims, or qualities that characterize or mark a profession 
or a professional person. Each student is graded on professionalism throughout the program, including clinical 
setting. Students are expected to follow professional standards when in the classroom, skills lab, simulation lab, 
clinical settings and all interactions with nursing faculty. 

 

Guidelines for these expectations are as follows: 

1. Attendance: Student will be prompt, prepared, and present at all learning experiences (class/clinical/etc.) at 
scheduled times. 
 

2. Punctuality: Arrives timely to learning experiences (including all class/clinical events).  
 

3. Appropriate Dress and Hygiene: Complies with policies outlined in LCCC, HSW, and the Nursing Student 
handbooks. 

 

4. Citizenship: Student displays honesty, civility, integrity, accepts and abides by LCCC, HSW, and the Nursing 
Program policies and procedures, accepts responsibility for errors. 

 

5. Time Management: Uses time (including down time) wisely, completes all technical procedures begun, 
performs duties in an organized, efficient manner. 

 

6. Teamwork: Displays a respectful manner to fellow students/faculty/administration. Pleasant to work with. 
Performs as a member of a team with team goal as an objective, willing and available to help others as needed. 

 

7. Customer Relations: Respects the patient at all times, establishes rapport with patients/clinical partners. 
Maintains a helpful and courteous manner with all health care personnel, visitors, physicians, and peers. 
Interactions leave a favorable impression of the student/faculty/HSW/LCCC.  

 

8. Therapeutic Communication: Communications with patients, family, faculty, peers, and health care personnel 
that convey acceptance and respect while maintaining a level of professional distance and objectivity. (Does not 
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Attendance Policy 
 

�x Punctual attendance is required for student success. Regular and timely attendanc
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o 



Nursing Program Student Handbook   48 
 

�x 
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�ƒ Faculty 
�ƒ Clinical Coordinator 
�ƒ Program Director 
�ƒ Office of Student Accommodations  
�ƒ Preceptor and clinical site (fourth semester only)  

o Physician orders 
o Amount of time requested by the student 
o Feasibility of completion of course/program requirements  
o Time of year of the program in which the absence will occur  

 
�x Faculty, the clinical coordinator, and the program director will review each circumstance on an 

individual basis with student and support services, when appropriate, to determine course of 
action and continuation plan. Title IX and ADA rules will be applied when applicable. 

�x Depending on the circumstance and length of absence required, a course continuation plan may 
be created. This plan may include the options of either continuing the current course, when able, 
or withdrawing from that course when necessary. The continuation plan will include input from 
the Course Faculty, the Clinical Coordinator, and the program director who will meet with the 
student to review the components of the plan.  Should withdrawal be deemed necessary, 
admission to the next course offering and/or the following semester may be granted pending 
space availability.  

�x �&�R�Q�V�L�G�H�U�D�W�L�R�Q�V���I�R�U���F�R�Q�W�L�Q�X�D�W�L�R�Q���Z�L�O�O���L�Q�F�O�X�G�H�����W�K�H���V�W�X�G�H�Q�W�¶�V���J�R�R�G���V�W�D�Q�G�L�Q�J���L�Q���W�K�H���F�R�X�U�V�H�����D�E�V�H�Q�F�H���R�I��
active or repeated performance improvement plans (PIP) and probability of continued and future 
success. In this case, the student will rejoin the appropriate cohort at the beginning of the course 
and complete all requirements as outlined in the syllabus with that cohort. A letter of intent, 
�V�X�E�P�L�W�W�H�G���W�R���W�K�H���S�U�R�J�U�D�P���G�L�U�H�F�W�R�U�¶�V���R�I�I�L�F�H���L�V���U�H�T�X�L�U�H�G���S�U�L�R�U���W�R���W�K�H���H�Q�G���R�I���W�K�H���Z�L�W�K�G�U�D�Z�Q���F�R�X�U�V�H�����D�V��
outlined in the LCCC admission process.   

 

Dress Code 
 

Dress code expectations follow nursing program, HSW, LCCC, and clinical partner expectations.  These 
expectations are to be followed by students at all times (i.e. clinical experiences, nursing program activities, events 
where students are representing LCCC) not only representatives of nursing, HSW, and LCCC but also future 
professional Registered Nurses joining a highly regarded profession.  Students found to be out of compliance with 
nursing program dress code will be excused from experiences (including all clinical experiences such as lab, sim, 
alternative experiences, preceptorship, nursing program activities, and others).  Excused students will receive a zero 
for the day and may be required to meet with clinical faculty and/or program director to address professionalism and 
student conduct issues.  Failure to comply with dress code expectations may result in further disciplinary action up 
to and including dismissal from the nursing program.   

Uniforms/Name Badge  
�x The approved clinical uniform includes approved scrub jacket and/or lab coat, identifying name badge 
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�ƒ In clinical experiences at partner facilities students are expected to follow clinical partner policy 
and procedure.  Failure to do so will result in students being excused from the experience and 
subject to ramifications outlined previously.   

Shoes  
�x Solid black color, closed toe without holes on top of shoes.  
�x No color stripes, white soles, or color logos are permitted. 
�x Unacceptable shoes include:  open toe shoes, sport sandals, crocs, high heels, shoes with open heel, dirty 

shoes, shoes with alternate color logos/laces. 
 
Equipment  
Required for all clinical experiences: 

�x Stethoscope 
�x Watch with a second hand and does not interfere with hand hygiene.  
�x LCCC and facility Name badge �± SMALL  badge reels are permitted.   
�x Black ink pen 
�x Bandage Scissors 
�x Penlight  

Notes:   

*No borrowing equipment from fellow students during clinical experiences.   
*Stickers/emblems/decals on computers, water bottles, backpacks MUST be conservative and minimal in nature.  
Offensive material will not be tolerated and will result in equipment being removed from the clinical site.   
����V�W�X�G�H�Q�W�V���P�D�\���X�V�H���W�D�F���E�D�J�V���Z�D�L�V�W���E�H�O�W�V���W�R���F�R�Q�W�D�L�Q���F�O�L�Q�L�F�D�O���V�X�S�S�O�L�H�V���W�R�R�O�V�������,�I���Z�R�U�Q���R�Q���W�K�H���V�W�X�G�H�Q�W�¶�V���S�H�U�V�R�Q���G�X�U�L�Q�J��
clinical rotations, these must be black in color only and not overly sized or interfere with full participation in clinical 
activities.   
* Other equipment requested must be approved by faculty PRIOR to use.   
 
Undergarments  

�x For charcoal grey uniforms: Acceptable undershirt is a long or 
0.00000912 -0.06 Tc[(* T
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line of communication is included in the program, school, and college handbooks, canvas platform.  
When appropriate channels and professionalism are not used, student requests, questions, and needs may 
be delayed. Begin by professionally addressing the first person in the sequence (generally your primary 
instructors), and if the matter is not satisfactorily resolved, then progress to the next person in the chain of 
command which is generally as follows:  

1. Begin with the specific person involved. (e.g. faculty, clinical instructor, lab faculty, etc.)  
2. Clinical Coordinator (listed in the syllabus for each course)  
3. Program Director  
4. Dean of the Health Science and Wellness / Pathway Coordinator 
5. Dean of students  
 
Canvas & Email Communication 
The LCCC Nursing Program uses primary methods of communication with students.  These methods are Canvas 
and LCCC email.  Upon admission to the program, personal email will not be used.  Students are expected to set up 
their Canvas notifications to immediately alert them of announcements. The LCCC email is the official method of 
�F�R�P�P�X�Q�L�F�D�W�L�R�Q���E�H�W�Z�H�H�Q���V�W�X�G�H�Q�W�V���D�Q�G���W�K�H���Q�X�U�V�L�Q�J���S�U�R�J�U�D�P�����,�P�S�R�U�W�D�Q�W���L�Q�I�R�U�P�D�W�L�R�Q���V�X�F�K���D�V���D�G�Y�L�V�L�Q�J���D�Q�G���D���V�W�X�G�H�Q�W�¶�V��
status i�Q���W�K�H���S�U�R�J�U�D�P���L�V���F�R�P�P�X�Q�L�F�D�W�H�G���L�Q���W�K�L�V���P�D�Q�Q�H�U�����,�W���L�V���W�K�H���V�W�X�G�H�Q�W�¶�V���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���W�R���U�H�V�S�R�Q�G���W�R���H�P�D�L�O��
notifications within 2 business days.  See also communication expectations under communication policies.   

Class/Clinical Cancellations 
As a student of LCCC you are automatically signed up for emergency notifications via MyLCCC.com. Should 
LCCC cancel classes due to bad weather, you will be notified on the following TV and radio stations:  

�x TV Channel 5 and College Channel 11.  
�x KRAE 1480 AM.  
�x KFBC 1240 AM   
�x KLEN 106.3 FM  
�x KRRR 104.9FM  
�x KOLT 100.7 FM 

 

Social Media & Personal Electronic Devices 
As a representative of the Laramie County Community College Nursing Program, students are held to a high 
standard of professional conduct, including via social media. Students are prohibited from posting information 
pertaining to classroom, laboratory, simulation, and clinical experiences on social networking websites or any other 
type of internet, computer, or technology-based social networking site, or equivalent media outlet. 
  
Personal electronic devices (PEDS): pagers and cellular telephones must be turned off and out of sight during 
lectures, labs and in clinical settings (such as any direct patient care areas, including patient rooms, dining rooms or 
therapy settings) unless faculty approval has been provided. Any personal electronic device in sight may be 
�F�R�Q�I�L�V�F�D�W�H�G���E�\���W�K�H���I�D�F�X�O�W�\���D�Q�G���N�H�S�W���X�Q�W�L�O���W�K�H���H�Q�G���R�I���W�K�H���G�D�\�¶�V���D�F�W�L�Y�L�W�L�H�V�����$�Q�\���U�H�V�S�R�Q�V�H���W�R���D���3�(�'���P�X�V�W���R�Q�O�\���E�H��
completed during break. Students are sometimes granted alternative access to faculty based on faculty discretion.  
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At no time may students use a PED to take photographs, video or voice recordings of any patient or any part of a 
medical record or other protected health information. Additionally, students are NOT permitted to video record, 
voice record, any lecture/learning experience without express permission from providing faculty.  Violation of this 
policy is grounds for immediate dismissal.   
 (Revised. 2024) 

 

Change of Name or Address 
The student is responsible for notifying both the nursing office and the records office at LCCC of any changes in 
contact information. This includes use of use a different first name other than their legal first name.  This form can 
be completed via the LCCC website and student services.  For semeste�U���R�Q�H�����W�Z�R�����D�Q�G���I�R�X�U�����D���V�W�X�G�H�Q�W�¶�V���D�G�G�U�H�V�V���L�V��
used to determine clinical site placement. Students who do not update their contact information may be assigned to a 
clinical site outside of their address area. (A student now living in Cheyenne maybe assigned to a Colorado clinical 
�V�L�W�H���E�D�V�H�G���R�Q���W�K�H�L�U���³�F�X�U�U�H�Q�W�´���D�G�G�U�H�V�V���� 
 

Code of Conduct Violations 
Unsatisfactory Conduct: 

�x Student misconduct, whether academic, clinical or behavioral, is in direct conflict with the principles and 
philosophy of the nursing profession. Student misconduct of any type will not be tolerated as it lowers the 
standards of nursing practice, and consequently jeopardizes the safe provision of client care, affecting the 
lives and well-being of the public. 

�x In the event that conduct concerns are identified by faculty, program director, or clinical partner, the 
student will be notified.  Depending on the severity of the situation, student may be asked to leave the 
learning experience and/or placed on suspension until such time as appropriate action can be taken.  
Student may be required to meet with faculty, clinical coordinator, and/or program director or both to 
discuss unsatisfactory conduct that is in violation of the nursing program student handbook, HSW, LCCC, 
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Student Resources 
 

As a program in the school of Health Science and Wellness, nursing students are required to adhere to ALL HSW 
and LCCC policy/procedure in addition to nursing program policy/procedure.  As policies and procedures are 
updated, students will be notified and are responsible to adhere
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Students are advised that each clinical setting determines its required immunizations and other clinical 
clearance items. The following is a description of immunizations that may be required and the type of 
documentation that a student would have to provide to verify the requirements have been met.  If 
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5. OIG/GSA and Medicaid Sanctions (No time limit)    
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may include a retest and/or suspension from the program.  In the event of a suspension from 
classes, students may invoke their rights under the Student Discipline Adjudication Procedure 
3.16P. (Refer to 14.e)  

d) If a student tests positive for substances, the lab will contact the Medical Review Officer (MRO). 
The MRO will contact the student to elicit any prescriptive drug usage and will subsequently 
inform the Health Sciences Program Director or designee as to the final results.   

e) If a student challenges a result, only the original sample can be retested. The student must request 
an order for a retest of the sample through the MRO. All positive samples are retained for one 
year in a frozen state. The student is responsible for the cost of this test.   

f) If the MRO determines there are safety sensitive issues/concerns related to �D���V�W�X�G�H�Q�W�¶�V���G�U�X�J���S�U�R�I�L�O�H��
further evaluation by a professional will be required and a student may be on temporary exclusion 
from the program until the evaluation is completed. Students testing positive for drugs that are 
�L�O�O�H�J�D�O���V�X�E�V�W�D�Q�F�H�V���L�Q���:�\�R�P�L�Q�J�����Q�R�Q�(�Srescribed legal substances, or students deemed unsafe for 
the clinical setting by the MRO will not be permitted to attend Health Sciences didactic and/or 
clinical courses. In the event that a student is suspended from classes the student may invoke their 
rights under the Student Discipline Adjudication Procedure 3.16P. Students who are licensed or 
certified in a health profession and test positive for these drugs will be reported to their respective 
Boards. (Refer to 14.c, 14.e, and 15)  

g) Students will NOT be allowed to use previous drug screens requested by any person or agency 
outside LCCC to meet these requirements.   

h) Students failing to test during the date and time documented on the Drug Testing Letter do not 
meet the requirement for drug testing and may be suspended from all Health Sciences courses. In 
the event of a suspension from classes students may invoke their rights under the Student 
Discipline Adjudication Procedure 3.16P. (Refer to 14.c)  

7. Random Drug Screening
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iii.  Based on the information provided and further medical evaluations if warranted, the 
Program Director, in consultation with the School Dean, will make a decision regarding 
return to the clinical setting.   
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1. Include documentation from a licensed therapist specializing in addiction behaviors indicating 
status of abuse, addiction, or recovery and/or documented rehabilitation related to the 
alcohol/drug illness.   

2. Include documentation of compliance of a treatment program as identified by the therapist 
including a statement that the student will be able to function effectively and provide safe and 
therapeutic care for clients in a clinical setting.   
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f) The clinical coordinator and/or program director may assist the student in completing the incident 
report as required by the specific program requirements, and may also include any forms required 
�E�\���W�K�H���F�R�O�O�H�J�H�¶�V���L�Q�V�X�U�D�Q�F�H���F�R�P�S�D�Q�\��   

g) The exposed student should be tested for HIV antibodies within 10 days and students are 
responsible for the costs of this testing. The on-site clinical Instructor and/or program director are 
�W�R���G�R�F�X�P�H�Q�W���W�K�H���H�[�S�R�V�X�U�H���L�Q�F�L�G�H�Q�W���D�Q�G���S�U�R�Y�L�G�H���F�R�S�L�H�V���I�R�U���W�K�H���V�W�X�G�H�Q�W�¶�V���I�L�O�H�����7�K�H���L�Q�F�L�G�H�Q�W���U�H�S�R�U�W��
needs to be filed at the clinical organization and retained in the student�¶�V���I�L�O�H���D�W���/�&�&�&��    

h) The LCCC HSW School will follow CDC recommendations.   

14. Professionalism: Students enrolled in a program of study in the School of Health Sciences and 
Wellness are responsible for conducting themselves in a professional manner at all times. Some 
specifics of professional behavior include:   
 
a) HITECH ACT of 2009 and HIPAA:  All verbal, electronic, and written information relating to 

patients/clients and contracted agencies is considered confidential and is not to be copied or 
discussed with anyone or removed from a health care facility unless written permission has been 
given by the clinical agency to remove such information. Information may be disclosed only as 
defined in HIPAA guidelines for educational purposes. A breach of confidentiality will result in 
disciplinary action under the guidelines outlined in the Program Handbook and the Student 
Discipline Adjudication Procedure 3.16P, which may result in possible failure of the 
course/program and may lead to immediate suspension and/or subsequent dismissal. (Refer to 
14.e)   
 

b)   Professional staff client relationship and student behavior:  Health Science students strive to 
inspire the confidence of clients. Students must treat all clients, health care providers, peers, 
faculty, and staff professionally. Clients can expect those providing Health Sciences services to 
act in their best interests and respect their dignity.   

i. The student should abstain from excessive personal disclosure, obtaining personal gain 
�D�W���W�K�H���F�O�L�H�Q�W�¶�V���H�[�S�H�Q�V�H���D�Q�G���U�H�I�U�D�L�Q���I�U�R�P���L�Q�D�S�S�U�R�S�U�L�D�W�H���L�Q�Y�R�O�Y�H�P�H�Q�W���L�Q���W�K�H���F�O�L�H�Q�W�¶�V��
personal relationships.   

ii. In a student role, professional boundaries exist among the student, the instructor, the 
clinical staff, and the client. Students should abstain from judgmental behavior, 
intimidation, profanity, defiance, and derogatory comments to all individuals with which 
the student may have contact through the course of their educational experience. 
Students unclear of proper behavior or of an appropriate response to an individual 
should consult the instructor for guidance.   

iii.  Personal electronic devices: Cell phones, iwatches, Samsung watches and all other 
personal electronic devices (PED) must be turned off and out of sight during lectures 
and labs, unless instructor approval has been provided. Any PED in sight may be 
�F�R�Q�I�L�V�F�D�W�H�G���E�\���W�K�H���L�Q�V�W�U�X�F�W�R�U���D�Q�G���N�H�S�W���X�Q�W�L�O���W�K�H���H�Q�G���R�I���W�K�H���G�D�\�¶�V���D�F�W�L�Y�L�W�L�H�V�����$�Q�\���X�V�H���R�I���D��
PED during quizzes, tests, exams and other academic activities will be construed as 
cheating and treated accordingly. Any response to a PED must only be completed during 
breaks only. Violation of this policy is grounds for discipline up to and including 
dismissal from the program.   

iv. PEDs must not be carried into patient care areas and/or clinical experiences. At no time 
may students take photographs of any patient or obtain any HIPAA information for 
personal use. The unauthorized recording of patients or patient information in any format 
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disciplinary actions against their certificate and/or license must notify their Program Director 
within five (5) business days.   
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Secretary 
Maintain all class records and supplies. 
Maintain detailed records of all officer and class meetings. 
Maintain committee assignment lists. 
Be responsible for all class correspondence. 
Maintain a calendar of meetings/event. 
Assist the President to ensure that all activities meet LCCC Student Life office guidelines and regulations. 
Arrange transfer of all records to the incoming secretary (if applicable). 
 

Treasurer 

Maintain the appropriate class accounts through the LCCC Nursing Office or as directed. 
Prepare for class audit by LCCC Accounting Services office as necessary. 
Maintain receipts for all transactions (deposits, withdrawals, etc.). 
Obtain authorization from faculty advisor for expenditures from the account. 
Oversee all fundraising efforts with assistance from fellow officers and class. 
�2�E�W�D�L�Q���Z�U�L�W�W�H�Q���V�W�X�G�H�Q�W���E�D�O�O�R�W���D�Q�G���I�D�F�X�O�W�\���D�G�Y�L�V�R�U�¶�V���D�S�S�U�R�Y�D�O���I�R�U���D�Q�\ expenditures of $100 or more. 
Arrange for the orderly transfer of class financial records to the incoming treasurer (as applicable). 
 

Student Cohort Representative 
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Graduation 
 
LCCC Graduation and Application Process for the NCLEX -PN Exam & the NCLEX -RN 
Exam 
At the successful completion of the nursing program students are required to complete an application for graduation.  
For students who have access to Self-Service, click the graduation overview tab on the home landing page in self-
service to apply.  As part of the online graduation application, students will have the option to reserve their space in 
the commencement ceremony and will then be connected to information about ordering their cap and gown for the 
ceremony.  For students who no longer have Self-Service access: please contact the LCCC Student Hub for 
assistance.  Student nurses are encouraged to participate in the LCCC commencement held in May.  

Graduates from a state board approved nursing program are eligible to take the National Council Licensure 
Examination (NCLEX-RN). A passing score must be achieved to earn the title of Registered Nurse. Admission to or 
completion of the nursing program is not a guarantee of licensure. In Wyoming, the Board of Nursing protects the 
public by screening candidates for licensure in order to identify potentially unsafe nurses. The law provides for 
denial of licensure for acts that are substantially related to nursing qualifications, duties, or abilities. 
http://nursing.wy.us 

 
Personal College Records 
Student are responsible for maintaining an updated address and phone number at both student records and the 
nursing office. Student records are kept electronically on the Laramie County Community College server and in 
document storage system. Contact infor

http://nursing.wy.us/
https://wybn.boardsofnursing.org/wybn
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Pinning Ceremony 
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Forms 
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LCCC NURSING PROGRAM 
CODE OF CONDUCT RESPONSIBILITY AND CIVILITY CONTRACT  
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Behavioral Performance Improvement Plan (Conduct Violation) 
 

Student Name,  

In order to progress in the Nursing Program at LCCC, you must meet not only academic expectations but 
also conduct requirements as outlined in the LCCC, HSW and Nursing Program Handbooks. These 
requirements for the Nursing Program as well as other Health Science and Wellness Program activities 
include but are not limited to, professionalism and personal responsibility.  When these expectations are 
not met, students are not able to progress in the Nursing Program. Students must comply with all nursing 
program, HSW, and LCCC policies. Currently you are not in compliance with the following LCCC, 
HSW, and/or Nursing Program Policies:   

Specific Area(s) of Concern: 

_____Academic Standing   

_____Safety  _____Patient Centeredness _____Clinical Judgment 

_____Leadership _____Professionalism  _____Health Promotion 

Brief description of area of concern:  

Desired outcome:  

Plan for improvement: 

Re-evaluation time frame and expectations:  
_____________________________ 
* Please note, failure to meet goals for improvement by designated reevaluation period will result in 
additional disciplinary action up to and including dismissal from the nursing program. 
 
This Performance Improvement Plan (PIP) will remain in effect for ____________(duration).   
 
 _______________________   Date:______________ 
Student printed name and signature  
-or- 
(email confirmation of receipt attached)   Date:______________ 
 _______________________   Date:______________ 
Faculty/Program Director printed name and signature  
 

*A Copy of the Performance Improvement Plan is being sent to the student through email in place of 
physical signatures. Required response to this emailed document will count as acknowledgement that the 
Performance Improvement Plan has been received and is in effect. 
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Failed Exam Letter  
Greetings___________, 

As faculty of the LCCC Nursing Program, we want to help you be successful. Part of that process is ensuring we 
communicate when minimum expectations have not been met. As written in the Nursing Program Student 
�+�D�Q�G�E�R�R�N�����L�Q���R�U�G�H�U���W�R���S�U�R�J�U�H�V�V���L�Q���W�K�H���Q�X�U�V�L�Q�J���S�U�R�J�U�D�P�����V�W�X�G�H�Q�W�V���³�P�X�V�W���D�F�K�L�H�Y�H���D�W���O�H�D�V�W���D�W���O�H�D�V�W���D�����������D�Y�H�U�D�J�H��
�Z�H�L�J�K�W�H�G���J�U�D�G�H���I�R�U���D�O�O���X�Q�L�W���D�Q�G���I�L�Q�D�O���H�[�D�P�V�´�����&�X�U�U�H�Q�W�O�\���\�R�X�U���D�Y�H�U�D�J�H���H�[�D�P���V�F�R�U�H���L�V��_____% and does not meet this 
expectation. It is important to identify factors that may have negatively impacted your exam performance. Factors 
that typically affect student success include study habits, work schedules, and time management. We recommend 
that students reflect on factors contributing to less-than satisfactory performance and develop a plan for success.  

�7�K�H���Q�X�U�V�L�Q�J���I�D�F�X�O�W�\���D�U�H���F�R�P�P�L�W�W�H�G���W�R���D�O�O���V�W�X�G�H�Q�W�¶�V���V�X�F�F�H�V�V���D�Q�G���D�U�H���D�Y�D�L�O�D�E�O�H���W�R���K�H�O�S���Z�K�H�Q���V�W�X�G�H�Q�W�V���D�U�H���V�W�U�X�J�J�O�L�Q�J������
However, we cannot do it for you.  It is your responsibility to request assistance, schedule meeting with your 
instructors during office hours, participate in exam review sessions, etcetera. In addition to working with your 
nursing faculty, additional resources are also available for your success. We strongly encourage you to utilize these 
resources to increase your exam performance and to become a knowledgeable and safe nurse. Below is a list of the 
recommended resources: 

�x Schedule an exam review with nursing instructor 
�x Join SNA peer mentoring program 
�x Schedule nursing tutoring sessions with the learning commons at 

https://www.lccc.wy.edu/academics/services/learningCommons/index.aspx 
�x Learning commons tutors are available to help with: 

o Nursing content 
o How to take multiple choice exams 
o Study skills 
o Time management  
o Test anxiety 
o Onsite and online tutoring available from 0900-2000 7 days week 
o Live tutoring is available Monday through Wednesday as scheduled 
o Review page 45-46 of the nursing program student handbook for additional tips 

All of the nursing faculty desire to see you to succeed and become a registered nurse. This process may pose a 
greater challenge for some individuals than it is for others. We sincerely hope that utilizing these resources and 
implementing necessary changes will lead to success in all future exams.  

If you fail a second exam or have a failing grade in the nursing course overall, you will meet with your faculty 
and/or the program director to init

https://www.lccc.wy.edu/academics/services/learningCommons/index.aspx
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Desired outcome:  
�‡ Achieve at least a 75% average for all exams in nursing course  
�{ Using the grade calculator (https://www.rapidtables.com/calc/grade/grade-calculator.html) set a goal for each 

remaining quiz and final exam to achieve at least at 75% average for all unit exams and final (refer to the course 
�V�\�O�O�D�E�X�V���I�R�U���Z�H�L�J�K�W�H�G���J�U�D�G�H���S�H�U�F�H�Q�W�¶�V���� 

 
Expectations: In order to satisfy the Academic PIP, student is expected to:  
�x Schedule AND complete content reviews/exam reviews with instructor(s) weekly.   

https://www.rapidtables.com/calc/grade/grade-calculator.html
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Weekly Plan for Improvement 
 

Plan for improvement:�× Students are expected to complete columns 3 and 4 each week. During 
content/exam reviews, instructor will review student progress on SMART Goals in compliance with 
Performance Improvement Plan.  

Identified 
Problem 
Areas  

SMART Goals for 
Addressing 
Problem areas  

Weekly plan to 
meet goals  

Comments on weekly 
goals:  

  

Instructor 
Initials & 
Date of 
Review 

          

 
 
   

       

End of PIP review:  Goals Met? Yes �•         No �•  
***If No: Please attach plan for continued improvement 
End of PIP review:  Goals Met? Yes �•         No �•  
***If No: Please attach plan for continued improvement 
PIP to be continued? Yes �•         No �•  Duration: ___________________ 

Student Printed Name: ___________________   

Student Signature: ______________________  Date: ___________________ 

Instructor Signature: ____________________  Date: ___________________ 

Program Director Signature: ______________  Date: ___________________ 
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INCIDENT REPORT  
Laramie County Community College 

Nursing Program 

 

 

Date: _________________ Time: _______________ Clinical Site: _________________ 

 

Student Name(s):_______________________________ Instructor: ____________________ 

 

Complete the following information: 

1. Description of Incident:  
2. Patient ID, Age, Physician (if applicable): 
3. Action taken and/or persons notified: 

 

Upon completion, please return to LCCC Nursing Department.  If additional action is needed, directions 
will be provided.   

 

 

 

 

 _______________________   Date:______________ 

Student printed name and signature  

-or- 

(email confirmation of receipt attached)   Date:______________ 

 

 _______________________   Date:______________ 

Faculty/Program Director printed name and signature  
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PATIENT SIMULATION LAB CONFIDENTIALITY STATEMENT  
*Each student signs and dates form and submits to document storage system (CastleBranch) as part of program admission* 

 

Laramie County �&�R�P�P�X�Q�L�W�\���&�R�O�O�H�J�H���V�X�S�S�R�U�W�V���W�K�H���/�&�&�&���1�X�U�V�L�Q�J���3�U�R�J�U�D�P�¶�V���3�U�R�I�H�V�V�L�R�Q�D�O��
Conduct/Confidentiality Statement found in the Nursing Program Student Handbook.  This policy is 
binding to all users of the Simulation Lab. 

Students are expected to keep all events, procedures, and information used in conjunction with the 
Simulation Lab strictly confidential.  This includes patient history information obtained prior to the actual 
simulation experience, as well as information obtained and used in the pre- and post-conferences. Please, 
note:  This includes information about the simulation as well as information about your performance and 
�\�R�X�U���S�H�H�U�¶�V���S�H�U�I�R�U�P�D�Q�F�H���� 

Students are not to share information about their simulation experience with other students, so everyone 
gets an equal opportunity for learning. 

�9�L�R�O�D�W�L�R�Q���R�I���W�K�L�V���F�R�Q�I�L�G�H�Q�W�L�D�O�L�W�\���V�W�D�W�H�P�H�Q�W���L�V���D���Y�L�R�O�D�W�L�R�Q���R�I���W�K�H���/�&�&�&���1�X�U�V�L�Q�J���3�U�R�J�U�D�P�¶�V���3�U�R�I�H�V�V�L�R�Q�D�O��
Conduct/Confidentiality Statement and will lead to consequences for the student, possibly up to and 
including removal from the nursing program. 
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COMPLIANCE WITH POLICIES  
*Each student signs and dates form and submits to document storage system (CastleBranch) as part of program admission* 

The policies contained in this handbook are specific to students enrolled in the LCCC Nursing Program. 
The standards are in addition to those prescribed for students under LCCC policies and administrative 
regulations. Violation of any such standard may serve as grounds for program dismissal, suspension, or 
other discipline.  Every student is expected to know and comply with all current policies, rules, and 
regulations as printed in the LCCC college catalog, class schedule, college student handbook, course 
syllabus, and the LCCC Nursing Program Student Handbook.  

 

I have access to the LCCC Nursing Program Policies. I understand this handbook contains information 
about the guidelines and procedures of the LCCC Nursing Program in which I am enrolled. I also 
understand that I can find information about the general college policies in the LCCC College Catalog 
and the LCCC Student Handbook.  

 




